Instructions for changing your AGTS password through OWA

(Outlook Web Access)

Login to your email at mail.agts.edu and select options:
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Scroll down to the bottom of the page and click Change Password

@ Microsoft Outlook Web Access - Microsoft Internet Explorer provided by AGTS

[E=R{Hom(E)

@O - |§, https://mail.agts.edu/exchange/
Eile

Edit View Favorites

h ﬁ|‘?|)‘(||n‘.fve$eam’1 pel v|

Tools Help

ﬂ? ety [@ Microsoft Outlock Web Access

[

@ - B - gég vlﬁvgagev‘é}ngS' ”

o
2]

00 eb Access
ﬁ Folders % [~] |lsl save and Close | Close| @) Help F7Log OF
=] @ Baum, Timothy (Student) Lay end ume: aluEM - o~
m Calendar First week of year: Do not display week numbers
|65 Contacts
{3 Deleted Items Reminder Options
LA Drzf'ts g To view reminders, you must use Microsoft Internet Explorer 5 or later,
-3 Inbox
ﬁ Journal Enable reminders for Calendar items
'—z:_' Junk E-mail Enable reminders for Task items
. | Motes
[ Outbox Play @ sound when a reminder is due
[(= SentItems Default reminder: 15 minutes -
_"Jd Tasks
Contact Options
8 = Check names first in:
= @ Global Address List
(— o — ® s
d Password
".-:.tlg Calendar
- & Change Passward
&=| Contacts
=
ﬂ Tasks Recover Deleted Items
@ Public Folders Click View Items to view and recover items that were recently emptied from your Deleted Ttems folder.
d_q.q".'}lf Recovered items will be moved back to your Deleted Items folder.
Iﬁ Rules [ View Items ]
a Options -

a Internet | Protected Mode: Off H100% -




The below pop-up should come up.

1) Leave the Domain field blank

2) Enter your email address

3) Enter your Old password

4) Enter your New password

a. Must have uppercase, lowercase, symbol, number, and minimum of 8 character

i. Can’t have your name in it

5) Enter your New password again to confirm

6) Click ‘OK’
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If everything worked like it is supposed to, then you should see this box pop up

Then click the link to close the window.
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Click Inbox to go back to your inbox.
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